Engage login 
Click the “Sign In” Button at https://engage.asmconline.org/home. 
[image: ]

Enter your ASMC member account login information when you get to the screen below and click “login”.





Engage Profile Editing
Access your profile by clicking on the avatar, which will produce a small drop-down menu, then select the “Profile” option.


Once you have arrived at the “Profile” screen (as shown below), click the pencil icon by contact details (underneath the blank profile picture):



If your contact information is missing or incorrect in Engage, click the pencil icon to edit the information. You will be taken to your ASMC member profile. 
After changing the incorrect or missing information, click the “submit” button.  When you’re done, you’ll need to go back to the previous page you were on to review the remainder of your profile information.  The easiest way to do this is to hit your back button on your browser, and refresh the page.

Log out and log back in to Engage (https://engage.asmconline.org/home) verify that the update to your profile is reflected. 
Joining an Engage Community and Posting a Discussion
Access the “Communities” tab on the Engage home screen. Click on “All Communities” which will bring you to a landing page of all communities available. See screen below.

[image: ]

You’re already a member of the “All Member” community!  You can see this by the little gray box under “All Member” that says “member”.  You can post and share information in this group!


Choose and enter a community of which you are a member. Find the “Latest Discussion Posts” and click the green “Add” button. (See the example below of the ASMC Employees test group.)

[image: ]

Type subject, type message, attach a file (optional) then click send.

[image: ]
Community discussion posts can be emailed to you as a daily digest email or a message for each new post. You can choose how to receive these community- related emails by setting your preferences under the “my account” tab – “community notifications” selection, as seen in my options below.

 [image: ]


You can also post by replying to a current discussion via email.  To do this, simply hit “reply” to a community post e-mail message in your inbox.  Replying to the message, as seen below, will automatically post to the select Engage group in which the original post was made. 
(See the Staff testing – and having fun with! - this option below.)

[image: ]

Here’s how that reply shows up in Engage:

[image: ]

Posting a file/document as a Community Library Entry

[bookmark: _GoBack]Still from within the “All Member” Community, click the library tab. (See the ASMC Employee library example below.)
[image: ]

Click the green create Library Entry button to add content and media files to the library.

[bookmark: _gjdgxs]Enter Title, Description (optional) then click next
[image: ]

Click Choose and Upload


Select your file you wish to upload.

Click Finish.
[bookmark: _30j0zll]
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Tim Blackstone <tim@higherlogic.com>
RE: ASMC Chapter Presidents
To Kathryn Grandstaff-Bradford; Kelsey Hession; Tom Wakkr; Brian Colins
Ce NioleSt. Laurent
@ Vou repled tothis message on 11/27/2017 1025 AM.

Kathryn and Tom,

Iknow both Kelsey and Brian are out today, so | wanted to make sure you knew this is on your side. The code to pul roles s already in the view. Just comment out because of the issue we found

while on the conference call.

There is nothing HL can do at this point. The data in the tables is not correct.

Also, | just want to point out that in my notes from our call, | have that you would launch without the roles because of the data issue.
Regards,

Tim Blackstone

From: Kathryn Grandstaff-Bradford [maitto:Grandstaff @asmconline.org]

Sent: Monday, November 27, 2017 7:23 AM

To: Kelsey Hession <kelsey@higherlogic.com>; Tom Walker <tom.walker@associationdynamics.com>; Brian Collins <brian@higherlogic.com>
Ce: Nicole St. Laurent <st.laurent@asmconline.org>; Tim Blackstone <tim@higherlogic.com>

subject: RE: ASMC Chapter Presidents

Good morning folks! Hope everyone enjoyed a nice Thanksgiving break!
1just wanted to follow up to see where we stand on pulling the roles? We need to launch to Chapter Presidents no later than Wednesday of this week.
‘Thanks much!

Kat

From: Kelsey Hession [mailto:kelsey@higherlogic.com]

Sent: Wednesday, November 22, 2017 10:47 AM

To: Tom Walker <tom.walker@associationdynamics.com>; Kathryn Grandstaff-Bradford <Grandstaff @asmconline.org>; Brian Collins <brian@higherlogic.com>
Ce: Nicole St. Laurent <st.laurent@asmconline.org>; Tim Blackstone <tim@higherlogic.com>

subject: RE: ASMC Chapter Presidents

HiTom,

o

-

ALL FOLDERS ARE UP TO DATE.

‘CONNECTED TO: MICROSOFT EXCHANGE.

O
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